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Qe ite Away handbook is ‘

divided into five parts:

The Process of Writing This part
helps you learn all about writing.

The Forms of Writing Here you’ll
learn how to write reports, essays, €
stories, and poetry. You’ll even learn e

how to make posters. T
The Tools of Learning Reading, ¢ :

word study, and listening are important
skills. This part covers them all.

Proofreader’s Guide When should you
use periods and capital letters? You’'ll find
out here.
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Read over
your writing.

Using the
Writing Process -

Ask a partner
to read it, too.

Make changes

Writing is a process because you build it ’.
as needed.

step by step. There are five steps to follow.

Think of topics to
write about.

Check your
writing for . . .

* Capital Letters
#* Punctuation

Choose the best one.

List details about

your topic. e % Spelling

Write about

our topic.
y P Write a neat
Include a final copy.
beginning, a Share your

middle, and

writing.



og0 What Is a Paragraph?
wr‘t‘ n g A paragraph is a group of sentences

about the same topic. All paragraphs have

PCI I"O g I'O p h S a beginning, a middle, and an ending.
When you write, you can describe a

topic or give information about it. You Thia vt sentence is atally the

can share a story or give reasons for . ; .
_ topic sentence. This sentence introduces
something. You can do each of these ghe topic

things in a paragraph.
Middle

Shormg and Tellmg The middle sentences are called the
This chapter shows you how to write body. They tell about the topic.
four different types of

paragraphs. m
The last sentence is called the ending

sentence. It gives one more idea about
the topic.

V5% »EIXENM Reading
£

© . paragraphs helps you write them.
~ You can get started by reading
the sample on the next page.




SAMPLE Paragraph - Describing
In this paragraph, Michael describes
his favorite sandwich.

-

My Best Sandwich

Topic Toasted cheese
sentence  sandwiches are great
They smell buttery and
look golden brown. When
you bite into one, you can
see the melted yellow
cheese. Toasted cheese
sandwiches taste cranchy
on the outside and creamy
Ending  IN the middle. I could
sentence eat one every day!

Body

Writing a Describing
Paragraph

Pick a Topic
Pick a person, place, or
thing to describe.

Gather ldeas
List ideas. How does

R
~

your topic look,
sound, taste,
feel, or smell?

Write the Three Parts
% Introduce your topic in
the first sentence.
* Give more details in
the middle sentences.
* End with a closing
idea that’s interesting.



Check Your First Draft
* Do all of your sentences
describe the topic?

* Does the order of your
sentences make sense?

Check for Errors

v Check your sentences
for punctuation, capital
letters, and spelling.

v Write a neat final copy.

Remember to indent
the first line in your .'

parogroph (

SAMPLE Paragraph - Informing

In this paragraph, Kumal gives
important information about plants and
their roots.

—

Topic
Sentence

Body

Ending
Sentence

Plant Roots

Plant roots do their
work underground. They
spread out to find water
They also soak up minerals
to make the plant healthy.
When it rains hard, roots
keep the plant standing.

A plant would die wufhoaf
roofs.




Poetry
Writing

Writing
Small'Poems

e
T

© Swimming Lessons
Finally.
It was my turn
4 to swim across the pool. |
My arms whirled
like windmills
until I fouched
the other side.
" Iearned another stan

Every Word Counts

“Swimming Lessons” is a small poem
by Todd. Writing a small poem is a fun
way to tell about everyday things. When
you write a small poem, you can say neat
things without using lots of words.
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List Poems

There are many kinds of small poems.
A list poem is a string of thoughts about
one subject. Susan’s “Snow Fun” is a list
poem. You can follow the steps on the next
three pages to write your own list poem.

SAMPLE List Poem

Snow Fun

)g I'm so happy when it snows.
X1 Ialwagys play on Lincoln Hill.
éf Spinning down the hill
) o | Onmysaucer is the bestl i

| Itis like riding the Tilt=A-Whirl. | [

" | Sometimes, my hat flies off ; ((\
_) g And snow tickles my face. E _
| /j | Tjust scream and laugh. i % |
‘G 1 |

\ T_Ef‘nk of Poem ldeas

things:

Choose One Idea
List words and phrases
about your idea.

Snow e @
" _ticklesface

— spinning downhill
— laughing all
the way
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” signal tells us to go. A “don’t

alk” signal tells us to stop. These signals
very important.

Proofreader’s
Guide

Stopping and Going

Punctuation marks are signals we use
in writing. For example, we use a period to
signal a stop at the end of a sentence. You

can learn about using punctuation in this
chapter.
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